
NATIONAL FINANCE CENTER  
PAYROLL PERSONNEL REQUEST FOR SECURITY ACCESS

SECTION 1. USER INFORMATION
SOCIAL SECURITY 

NUMBER 
(New users only)

NFC USER ID 
(Existing users)

USER EMAIL
(New users only)

SECTION 2. ACCESS REQUIRED
USERS PROFILES

ADD MODIFY DELETE

SECTION 3. ORGANIZATIONAL STRUCTURE

USER NAME

DEPARTMENT AGENCY 

ORGANIZATION CODE PERSONNEL OFFICE IDENTIFIER(S) (POI)

SECTION 5. ACCESS TO PAYROLL PERSONNEL SYSTEMS (the default is inquiry)
ABCO
EPIC
	 Client 
	 Web 
		  Sensitive 
		  Non-Sensitive 
	 Personnel 
	 Payroll 
	 HCUP

SERVICE 
ACCOUNT

SERVICED AGENCY

CONTACT POINTS (required for Star Web)

FESI
	 Read 
	 Update

FOCUS
	 Read 
	 Update

IRIS (ORG required)    
	 Sensitive-limited 
	 Non-Sensitive 
	 All 300 Sensitive

SPPS (Mainframe)
	 Inquiry 
	 Update 
	 Approval

SPPS (Web)
	 Inquiry 
	 Update 
	 Approval

STAR Web
	 Transmit 
	 Timekeeper 
	 Administrator 
	 (Contact points required)

TINQ (ORG required)
	 Read 
	 Update
TANDA
TMGT 
	 Read 
	 Update

PINQ (ORG required)
	 Sensitive 
	 Non-Sensitive

PMSO
	 Read 
	 Update

RFQS
SALL (Trained ASOs only)

CADI
	 Inquiry 
	 Update 
	 Project Report Process  
	 (Agencies 07, 32 & 15 only)

CULPRT
	 Sensitive 
	 Non-Sensitive

EARN (ORG required)
LIST (DOJ, IRS, and NFC only)
	 Read 
	 Update

RIFR
TRAI (ORG/POI required)
TRAV
	 INQUIRY
	 ENTRY
	 Authorization 
	 Voucher
	 ORG:
	 OON:  
	 (N/A for Inquiry)

UCFE (ORG required)
WTWO (ORG/POI required)
OTHER ACCESS (specify)

SECTION 5. OTHER ACCESS

SECTION 7. APPROVALS (ASO use only)
USER SIGNATURE DATE

SUPERVISOR AUTHORIZATION DATE

REMEDY TICKET NUMBER DATEADMINISTRATOR NAME

FORM AD-3100-P 8/13

SECTION 6. ACCESS TO OTHER SYSTEMS (the default is inquiry)

NAME 
CHANGE

CONTRACTOR 
(Y/N)

EXPIRATION 
DATE 

(Contractor only)

PRIVACY ACT NOTICE: In compliance with the Privacy Act of 1974, the following information is provided: Solicitation of your Social Security Number is authorized by 
Executive Order 9397 of November 22, 1943 and 5 U.S.C. 301. The primary purpose of requesting the Social Security Number (SSN) is to properly identify the employee. 
Many employees have similar names and the furnishing of the SSN will enable USDA to identify authorized users of USDA’s computer systems. The information will be 
used by offices and employees who have a need for the information in the performance of their official duties. The information will not be disclosed outside USDA or the 
employing agency. Disclosure of your SSN and other information is voluntary; however, failure to provide the requested information may impede, delay or prevent further 
processing of this request.

SECTION 4. LEVEL OF ACCESS

1

SECTION 8. AMB USE ONLY

ADD MODIFY DELETE

YES
NO


